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BIRRONG BOYS HIGH SCHOOL

LIBRARY


“From each his best”
1.0 The Purpose of the Collection Development Policy
1.1      Purpose

           A collection development policy is a significant document in assisting the library and it’s staff to build a  

             collection that meets the needs of the students, staff and the community. This policy is designed to:

· Provide a clear picture of the current collection

· To identify strengths and weaknesses of the collection

· Outline the vision of the school library as the content of the policy outlines the direct need of the students, teachers and community
· To outline the range of formats of information available and how to access and integrate these formats

· To inform the public of the selection policy in relation to the community’s needs

· Outline a policy for collection development and the principals within it

2.0
The General Policy Statement – Purpose, goals and nature of the collection
2.1      The collection of materials in a school library is provided to support and enhance the educational 

program of the school and to provide opportunities for users to develop their educational skills and their personal interests. Birrong Boys High School is a 98% ESL school which strives to be an effective agent in the development of the whole child: academic, social, physical and aesthetic. It therefore follows that the whole library collection needs to include instructional materials relevant to ESL students and on various levels of difficulty and maturity related to all curricula areas and to a variety of individual learners and interests.
2.2      All materials should be selected for their relevance and contribution to the interests and enlightenment   

             of the students and teachers who use them.
2.3
The Principal assumes the ultimate responsibility for selection. The Principal delegates selection decisions to the Teacher Librarian. 

3.0
Resources included in the collection

3.1
The resources included in the selection will support teaching and learning in the school and maintain and increase relevance to the information needs and preferences of students and teachers. Resources will be pertinent to support a high number of ESL students and to support and increase relevance to twenty first century students. Resources will include:

· Fiction literature

· Non-fiction literature

· Internet

· E-literature, eg: e-books, e-journals etc
· Non print material

· Exam papers

· Equipment

· Newspapers

· Magazines

4.0
Digital and online resources

4.1
Digital and online resources are extremely limited in the current collection. Outlined here is the proposed vision of the digital and online collection 
4.2
Current digital and online collection


The current digital and online collection is limited and consists of:

· 10 computers with internet

· Foxtel

· Educational VHS tapes and VHS player
4.3
Proposed digital and online collection

The envisioned digital and online collection will consist of:

· 20 computers with internet

· Interactive white board

· Foxtel

· Educational/Tutorial DVDs to replace out of date VHSs
· E-literature – e-books, e-journals etc

· Educational software for computers – Photoshop, Sibelius, Interactive Maths etc

· DVD player and TV
5.0
Funding the Collection
5.1
Budget Allocation

The acquisition of any materials, especially expensive ones, must be viewed in light of existing budget limitations. Certainly the initial cost will be weighed against the amount of intended use. It is the responsibility of the librarian to ensure that the library budget is allocated appropriately
6.0
The Selection of Resources

6.1
The Process of Selection

· The collection may be analysed in a number of ways: librarian knowledge of subjects, ESL relevance – does it meet student needs?, student use and input, teacher input and community influences
· Purchases may be discussed with the head teacher beforehand if there is any doubt about the suitability of the material.
· Purchases are then made. The head teachers are advised of the purchases. They are given a photocopy of the order
· New books are also displayed in the new book stand.

· When advertising is received by the library it should be compared to the analysis done on the collection. A decision should be made immediately and the advertising should be disposed of or used as the basis for an order. It is dangerous to keep advertising material because when orders are eventually made the item may well be out of stock.

· It should be noted that parts of the collection are being superseded by the internet and technology including online resources such as exam papers and reference. 

· E-books and a range of e-literature are to be incorporated into the collection starting in 2011.
6.2
General Selection Criteria
 
General selection criteria to be considered for books and periodicals are:

· Needs of individual students to fill curriculum and ESL needs, to provide for a wide range of abilities and interests and to provide for recreational needs 

· Needs of school professional staff

Whilst purchasing is often done without the item in hand there are several important considerations:

· Authority: This refers to the qualifications of the people responsible for creating the material (the author, the producer or the publisher) and how capable they are to have undertaken the project. 

· Authenticity: The contents should be checked for validity, reliability and completeness, as well as for degree of bias or objectivity presented. Items also have to be up to date.

· Scope: This refers to the overall purpose and coverage of the material. When the breadth and limitation of scope are determined, the work should be compared to others on the same subject to see if it presents a fresh viewpoint or if it displaces, amplifies, or simply repeats existing material in the collection.

· Format and Technical Quality: The physical makeup of the material should be appropriate to its content. It should meet acceptable production standards and be of sufficient quality and appearance to help promote use. Each form of educational material will have distinctive physical characteristics.

6.2.1
Treatment and Arrangement
· The material should be clearly presented in a well organized fashion. The style of presentation, the general comprehension level and the nature of the concepts being developed must be appropriate to the intended audience.   

6.2.2
Readability and Reader Appeal 
· The material should present print, vocabulary and illustrations at an appropriate reading, ESL and interest level for the intended users.

6.2.3
Price
· The acquisition of any materials, especially expensive ones, must be viewed in the light of existing budget limitations. 
6.2.4
Special Features
· Materials under consideration may display distinctive characteristics e.g. usage guides, set of questions and answers or a list of follow-up activities.

6.2.5
General Suitability
· Having evaluated the material using the preceding terms the selector now needs to view the material in light of the existing collection. 

6.3
Criteria for the Selection of Fiction
When selecting fiction, consideration must also be given to the literary quality of: 

· Theme - Does the material have something worthwhile to say? Does it avoid moralizing and didacticism?
· Plot - Does it tell an interesting story? Does it have action and suspense? Is the story credible? etc
· Characterisation - Are the characters convincing and credible? Is there development or growth of character? etc
· Use of Language - Is the language used appropriate to plots, subject, theme or characters? Does it present the story in a style appropriate to the age and abilities of the readers. Is the dialogue natural and suited to the characters?
6.4 
Criteria for the Selection of Non Print Material 


When selecting non print material the following questions should be asked:
· Is the reading age stated?
· Is it appropriate for ESL students?
· Is the concept level suited for the intended audience?

· Is the item up to date, accurate and credible? 
· Does the item stimulate thinking and inquiry?

· Is it flexible to allow for use in different subject areas?

· Does the item have clear, in focus, well composed visuals?

· Is the item easy to use and handle, durable, easy to store, well packaged and cost effective?

· Is there related material already in the school?

· Is the item compatible with existing equipment?

6.5 
Criteria for the Selection of Equipment 

When selecting equipment, consideration must be given to the following:
· Portability

· Ruggedness

· Cost

· Ease of Operation

· Performance

· Reputation of Manufacturer

· Easy to maintain and repair

7.0
The Acquisition of Resources
7.1 
The teacher librarian will set in place an acquisition process which obtains resources in the most effective manner possible. Consideration must be given to the following:
· Whether or not the item is pertinent to the school, students and teachers

· Appropriateness

· Language accessible to ESL students?

· Allocation in the budget 
· Ensuring that all required bibliographic information to acquire resources is on hand

· If a non-print version exists can it be networked by students both at school and at home via internet?

· Each item in the repository is deposited on the understanding that the contributor owns the copyright, or has permission from the copyright owner to deposit the item
· Donations can be accepted on the basis they fall within the guidelines of the selection criteria. Donations are only accepted on the understanding that those unsuitable for the collection will be disposed of at the discretion of the teacher librarian
7.2 
Sources for acquisition

· Premiers Reading Challenge website
· Booksurf website, amongst others
· Visits to bookshops
· Visits by suppliers
· Circulated relevant publisher flyers and library accession lists

· Mutual exchange, gifts or donations

8.0
Weeding of Resources
The weeding of all Collections takes place in Term 4, preferably before stocktake. Items are weeded according to the following criteria: relevance, condition, obsolescence, usage. Details of the procedures to be employed in determining items for discard are the subject of a separate policy. Items selected for possible discard will be reviewed individually before a final decision is made.
9.0
Evaluation of the Collection
The library will carry out an evaluation of the collection on a continual basis. Items relevance, condition, obsolescence and usage will be evaluated by the teacher librarian and teaching staff.
9.1 
Evaluation of the policy

This policy will be reviewed every 3 years to assess relevance and to ensure envisioned changes have taken place.
10.0
Challenges to Resources within the Collection
An item becomes challenged if a member of the Birrong Boys High School community requests in writing that the material be removed from the collection
10.1 
How challenges will be responded to

· The challenge needs to be clarified and a ‘Disputed Materials’ form needs to be completed, available on the DET website: http://www.curriculumsupport.education.nsw.gov.au/schoollibraries/assets/pdf/disputedmaterials.pdf 
· If possible, it should be resolved verbally

· If not resolved verbally, the challenge then needs to be submitted to the Principal, in order to develop a recommended action 
· A decision will be made by the principal and an official record of the challenge is kept 
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